
Profile Photo: It does 
not have to be fancy, 
use your cell phone 
in front of a plain 
background. Wear a 
nice shirt and smile!

Headline: This is a 
short, professional 
slogan, with skills and 
accomplishments. 
Add a goal you wish 
to accomplish. About: Describe your 

skills, qualifications and 
future goals. Should 
include what motivates 
you and should build 
off your headline.

Experience: Treat this 
section as a resume. 
Show jobs (even if part 
time). Give dates, job 
titles, location and a 
small description of job 
duties. You may also 
showcase your resume 
on LinkedIn. Organizations: 

Please showcase any 
clubs or activities that 
you participated in at 
school or outside. Add 
a small description of 
what you did in each 
organization. 

Education: Starting 
with the most recent 
list all educational 
experiences. 
(Except High School)

Volunteering: List all 
volunteer experiences 
as some employers will 
value this just the same 
as paid work. 

LinkedIn Profile Checklist



Skills: Add minimum 
of 5 key skills, and then 
your connections/
references can endorse 
you for the things you 
are best at. 

Honors & Awards: 
Any honors in or out 
of school showcase 
it here. Let the world 
know what you 
accomplished. 

Courses: List the classes 
that showcase the 
skills and interest that 
you are most excited 
about or have strong 
relevance towards your 
job interest. Projects: Whether 

you lead a team 
assignment in school 
or built an app on 
your own, talk about 
what you did, how 
you did it, and how 
you learned from 
managing a project. 

Recommendations: 
Ask managers, 
professors, or co-
workers to closely write 
a recommendation. 
This will highlight your 
skills and give more 
credibility to your skills 
and strengths. 

Josh Walker
Co-Founder and President at Sports Innovation Lab
July 15, 2019, David was Josh’s client
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For more info
Career Discovery
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