
DELTA COLLEGE 
BUDGET TRANSFER FORM 

 
To: Finance Office 
Re: Budget Transfer Requested 
 
Budget dollars to be moved (in $100 increments only): 
 
Transfer from: 

Cost Center Object Code Amount 
   

 
Transfer to: 

Cost Center Object Code Amount 
   

 
Explanation:  
 
 
 
 
 
Authorizations: 
For transfers between cost centers with different managers, the manager of the cost 
center where the funds are coming from must sign the form. 
 
Cost Center Manager ____________________________ Date ________________ 
 

OR 
 

Budget Group Leader ____________________________ Date ________________ 
 
Finance Office Use: 
Received in Finance Office by __________________________ Date ___________ 
 
Transfer Recorded by ___________________ Date __________ BJE __________ 
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